MAURITIUS STANDARDS BUREAU
MOKA

List of duties – Maintenance Officer 	

	Post: 
	Maintenance Officer

	
	

	Duties: 
	1. 
	To be responsible for the- 

(i) maintenance and repairs of plant, furniture and equipment;
(ii) maintenance and upkeep of the grounds, buildings and related infrastructure;
(iii) keeping of a progress book;
(iv) distribution and supervision of work;
(v) preparation of estimates for work to be undertaken;
(vi) submission of requests for overtime;
(vii) preparation of requisitions; and
(viii) receipt and issue of tools.


	
	2. 
	To plan, design, execute, supervise and monitor civil engineering works including works by contractors.

	
	3. 
	To guide, supervise and control maintenance staff, including cleaners and gardeners.

	
	4. 
	To assist in feasibility studies and preparation of tender documents.

	
	5. 
	To make regular inspections of existing infrastructure and submit reports thereon.

	
	6. 
	To ensure that safety and precautionary measures relating to water and electricity infrastructure are observed.

	
	7. 
	To use ICT in the performance of his duties.

	
	8. 
	To perform such other duties directly related to the main duties listed above or related to the delivery of the output and results expected from the Maintenance Officer in the roles ascribed to him
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