[ B — |

[ IS

bed

1 TeerrASaTI R AL 12 b ol 0 o A s s o s

Orgeanisation:

Qualifications:
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Mauritius Standards Bureau

Standazds [aformacion Clerk

Rs 25745 x 300 - 26945 x 320 - 28865 x 350 - 30965 x 400 - 31765 x 425 - 33040 x 560 - 35840 x
725 - 37290 x 925 - 39140 x 970 - 45930 (MSB 7)

A

(a) Cambridge School Certificats with cradit in at l2ast
five subjects including English Language, French and
Mathematics or Principles of Accounts obtainad at not
more than two sittings or

(b) Passes not below Grade C in at least five subjects
inciuding English Language, French and mathematics
or Principles of Accounts obtained at not mora than two
sittings at the General Certificate of Education
“Ordinary Level™ provided that at one of the sitiings,
passes have been obtained either (i) in five subjects
including English Languags with at least Grade C ia
any two subjects or (if) in six subjects including English
Language with at least Grade C in aay one subject or

(¢) An equivalent qualification acceptable to the Standards
Council.

Note

Caadidates not possessing a cradit in English Language at the

Cambridge School Certificate will also be considersd provided
they possess passes in at least two subjects at “Principal Level”
and one subject at “Subsidiary Level” as well as the General
Paper obtained on one certificate at the Cambridze Higher
School Certificate Examinations.

The Library and Information Assistant Certificate of the City
and Guilds of London Institution or the Certificate in Library
and Information Studies from a recognised institution

OR

Equivalent qualifications to A and B above accepiable to
the Standards council.



L

|.J

Duties:

[

n

6.

=~

10.

To perform | brary dutjes such as classiﬁcation, cataloguing
and reference worl;.

To register apd control issues of periodicals and documents,

To charge ang discharge library material

L7

To register ey books and Input entries o the database
To carry out shelving and shelf listing on a regular basis.

To keep records of the number of readers and books issued and
other library Statistics.

To circulats newly  acquired additions to the library and
documentation centre,

To control the inflow of visitors and users of the library.

To keep records of Press-cuttings relatine to tha activities of the
Bureau.

To perform such other dutjes directly related to the main dutjes
listed above of related to the delivery of the output and results

expectad from the Standards Information Clerk in the roles
ascribed to them according to thejr postings.



